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“l have been an MS Office user for
many years and consider myself
fairly savvy regarding its nuances. |
was therefore happily surprised to
find MPS's Take Back Your Life
course more useful than | could
have imagined. It gave me a great
appreciation for the foundational
rationale behind the MS Office
Suite's design, proving the suite
offers sufficient complexity to
accommodate the most demanding
work scenarios, yet is simple
enough that even a novice Office
user can implement a system that
makes sense. In the MPS program, |
was hearing very plain information
on how to make the Microsoft Office
tool set work for me. The MPS
course didn't require that | bend my
own system into something
unfamiliar. Instead | learned (by
doing) how to put my knowledge of
planning, organizing, and prioritizing
to work. | recommend this seminar

"The Take Back Your Life system
and executive coaching sessions
have been amazing. This is not just
another time-management system. It
is a detailed holistic approach that
creates a paradigm shift about the
way that you work. The system has
allowed me to focus on my
objectives and delegate projects in a
manner that is fulfilling to both me
and my team. As aresult, I've found
a significant amount of time to do
the strategic thinking | need to grow
my business and now have more
time to spend with my family and
friends."

“If you use Outlook, then you should
consider McGhee Productivity
Solutions. Microsoft actually uses
them to train their own employees
on how to use Outlook more
efficiently! When | was at Microsoft, |
used them for my team and | can
honestly say without a doubt that all
of us left the class much more
organized and efficient then we
entered. In fact, we found it so
valuable that we set up atraining for
one of our clients and they
absolutely loved it. Since then, it's
become of the most requested
trainings in the ad sales organization
at Microsoft. Our instructor was top-
notch. I'd hire her again in a
heartbeat.

-Liz Ross, President, Tribal DDB West
Advertising Age “Woman to Watch 2007

Some of the things they cover:

- how to "live in your calendar, not
your inbox"

- how to use some of the lesser
known features to organize your

“I recently took the MPS “Take Back
Your Life!” class, and must say that |
LOVED IT. My mind is clearer
because | am better organized. | am

able to accomplish so much more
with so much less stress. | leave
work knowing that | began my day
with goals and ended it with
accomplishments. | feel empowered
on my way home rather than
drained. | plan to incorporate this
system into my personal life and
look forward to the progress that will
create also. | was so motivated to
change when | left the class. | find
that | have even changed the way |
speak: | have replaced the “not(s)”
and “no(s)” with “will(s)” and
“be(s)”! The tips and methods we
learned in the MPS class are truly
wonderful.”

- Nicole Mosley | Assoc. Financial
Advisor | Microsoft Finance Rotation
Program

without reservation and hope to
attend more sessions again in the
future."

-Seth E. Worley, Foundation & Corporate
Relations, Texas State University-San
Marcos

“Take Back Your Life! has done
wonders for me as a college student.
I have been able to prioritize my
goals in both academics and
extracurricular activities, and create
plans for our wedding in 2 years. |
find that not only do | have more free
time on my hands, but | am also
doing a better quality of work, and
my grades have reflected this
increased productivity.

-Steve Lavrenz, lowa State University
Student

tasks

- how to better manage and plan

projects

- how to better prioritize your work”

-Steve Patrizi, Director of Advertising

Sales, LinkedIn Corporation

“Thank you for the fantastic course!
| had heard such rave reviews of the
Take Back Your Life class, and now |

can see why. The skills and

information delivered have changed

my life.”

- Marilyn Grant, Owner of Catalysis,
partner to Microsoft Services University,

Microsoft
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